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amsiunnuayaluseuy SAP

€ SCC Portal - Windows Internet Explorer
7~ ¥ ' :
U@‘I &l 07 1.n7an Path 141 SCG eHR Portal lutas URL :

File Edit View Favontes Tools Help

¢ Favorites | 9 @ Certificate Error Navigatio... Twsinuzsia = @ Get more Add-ons ~

i€ SCC Portal

— SCG eHR Portal

User * e 2. n?an User ID 183 Manager
Password * e 3. n?an Password

Language English -

4. P@N

Logon Problems? Get Support
Contact E-HR Suppoert Center
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A8MsunTayaluszuL SAP

w
o

a A .
Home Employes Self-Service Manager Self-Service HR Administrator 5 ﬂ@ﬂl:@@ﬂ Tab Manager Self SeI’VICe

"\
WErYIEW
Home: Employee Information
Mass Approve
e Team

-
Employee Selection: DirectReports 6. AAN Team

i - Organizational Information w a L
o - Job Requisiton Form LA 7. AAn Job Requisition Form

= Resume for Manager

B e nap—— ) Employee Profile

= Shift Change by Manager Mame SCGEMFPID  Personnel Mumber Manager

* Training Summary Mr. Emp_10052704 Test_10052704 7540-000484 90030382 Mr. Emp_10052668 Test_10052668

Srasnastian Mr. Emp_10052701 Test_10052701 7540-000481 90030377 Mr. Emp_10052668 Test_10052668
Mr. Emp_10052243 Test_10052243 7540-000033 10011378 Mr. Emp_10052668 Test_10052668
Mr. Emp_10052702 Test_10052702 7540-000492 90030373 Mr. Emp_10052668 Test_10052668
Mr. Emp_10052543 Test_10052543 7540-000333 90030203 Mr. Emp_10052668 Test_10052668
Mr. Emp_10052287 Test_10052287 7540-000077 10016466 Mr. Emp_10052668 Test_10052668

[a]l
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9211AZLAANUTNAD Job Requisition Form: Step 1 (Select Position)

Job Requisitio : ct Position)
e.s Next > 9. Aan Next Q.

» 1 | 2 3 4

Select Position Edit Form Review and Send

Zoom o % Structure: | Position Data hd | Diata: | Position v

Data From: 15.10.2014 20:19:19

a A o 1 Qll o oA o 1
8. AANLARNAILUUNN SRR ERRE RN Mansger Me. Emp 10052...
au Org. Unit . &R Ta e
Org. Unit Id 50005357
— 4
T T T T f T T
wan |-T'j Position aunlaen-1E Fosition HENRT Fosition R Fosition avudan Fosition andan Fosition L e Py Fosition arnudran
01556 Position |d S000155T Paosition 1d 20001558 Paosition 1d 90001555 Pasition 14 90001560 Pasition 14 90001561 Pasition 14 90001562 Pasition 14 90001563
Wacanow nis i Vacancw No i Vacancw No i Vacancy No [ Vacancy No [ Vacancy No [ Vacancy No
‘Vacancw Date nia Vacancv Date nfa Vacancw Date nfa Vacancv Date nia Vacancv Date nia Vacancv Date nia Vacancv Date nia
Chsolete No Chsolete Ne Chsolete Na Obsolete Na Obsolete Na Obsolete Na Chbsolete Na
a EE Name nia a EE Name Mr. Emo 10, EE Name Mr. Eme 10, EE Name Mr. Eme 10, EE Name Mr. Emo 10, EE Name Mr. Emo 10, EE Name Mr. Emo 10,

Py o A o PR PRy ° | ' | @ o |
UBAPAATTSIN ﬂﬁ‘ﬂ«“@ﬂﬂ[ﬂqLLﬁqumﬁgﬂﬂﬂ?ﬂqquLﬁu\iﬂﬂ” 7211ay default ﬂ’]L‘]Jumme Out of Plan
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srULAZULAANUTINAE Job Requisition Form: Step 2 (Edit Form)

Job Requisition Form: Step 2 (Edit Form)

< Previous || Next > @.
I» 1 2 | 3 4
Select Position Edit Form Review and Send
L [4]
» Job Requisition Form
@ @ = C% | fl | T '!' 128% | ~ | 5] | Z H o | @ Tools Sign Comment
Olease fill out the following form. You can save data typed into thig >
£ 10. ﬂi@ﬂﬂ@g@lu Job Requisition Form =
Thai Cane Paper Public Company Limited . mim FM-RC-001 : RO2
LI scGpaper @ Job Requisition Form Start L9.j0.20me
& Position Information
& Reference Position Id 90001557 Position Name Aenda-tang-la
Section H.giauLAsadna Department d.giauuarnasa
Division @ Paper Mill 2 Comnan Thai Cane Paper Public Company Limited
No. of Requirement 101 fﬁququ[ﬁql’mﬂqﬁsﬂ@ @ (" Male (" Female (@ Any
Probation starting date @ — —
Reason 10.2 SUNEFUNAARIY 10.3 iNA ﬂ?mi&iﬁ‘t‘qmﬂ EPARNTCHA
(® InPlan [[] Resign, Please ermarywre-omeors-rmome . default ALl Any ] (-]
¥ o 4 v 1 zﬁl o [ v 4 v o Aa dl a all
URUUUSW mﬂm\ima‘imzuuLLzﬁmmmmmﬂummm@ﬂmg@ Iﬁﬂ@ﬂ‘ﬂ LLACAANN
sruLAzLAnstaInfiasnsandayalunseuduns
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Reason
(@ InPlan [ ] Resign, Please identify the officer's name
|_ Transfer, Please identify the officer's name
[ oOther
(" Out Of Plan
Source of Recruitment
|| Internal Candidate Please specific PL | | [ ] External Candidate
Type of employee
[ ] Permanent staff [ ] Special Contract (™ specific Period Month { Mot Specific period
Job Description
Job |Pruduct|'nn

Job summary/Key responsibilities @ auauaziudatavsutdamhsnaiana

10.4 uﬁﬁﬁmﬂﬁuam@u FauLdI  WINENIT Maintain ?‘ﬁﬂgﬂ Key responsibilities 11 Tab : Basic Data
svuuarAvdiayaanaaNuandludoni
Working day [ ] 5days [] 5.5 days ] 6days ] days
Working location |_| Bangkok Metropolitan Region |_| Upcountry, please identify

D Temporarily upcountry, please identify [ | [l Overseas, please identify

v o = o 1 dl [~3 o 1 = P o 1 [ 2% ¥
YAUULU : « NIUANVUINIATIUAUYNYS @ In Plan "Wﬁ\lﬂ’]ﬁ"m‘%ﬂWWLWMQ?@Q?UVLQLL@'J

= o ] -dl [ o ] A [<1 o 1o = o I .dl QI d” .dl
« NN uATLAUS (C outOf Plan 2UUAL DAL WA LALNANTDNUTA A LMLSTILNN AN LN@SL‘]JL?NU’P]‘H@

FFunnseymszunazlilafeinumlsnuioeanuiiuly Backend  Tneaazdnsdesnuniiia Reference Position 1D
nezy1Aludouang Position Information
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Qualifications

Education Level [] High School [] vocational [] High Vocational/Diplomat [] Bachelor [] master [] Doctor
[] Other Please identify I

Major of study |

Experience [] unnecessary [] Necessary, Please identify Years

Required skill

1.Computer program 2. Language skill

Program Fair Moderate Proficient Language Fair Moderate Proficient

1.1 [] ™S office c C C 21 [] English . (" .

12 [] C C o 22 [ C O C

1.3 [ C C C 23 [ C C C

14 [ C [ C 24 ] - C C

10.5 nsandeyanmantimou 7 NfieeniIsey | |

10.6 18 HR 1550 Workflow azfias maintain dasaludons

@ 1.Requestor 2.Approver 3.Human Resource Opinion
Name Name (@ In Plan (" Out of Plan
Position .
Mr. Emp_10052668 Test_10052¢ Date Source of Recruitment (™ SCG talent Recruitment Center E]Car'eer Click
Position [ JExternal Candidate
i tauATaIna Name (" BU/Company Recruitment
Date Position MName Date
19.10.2014 Date Position
4.Final Approver (Division/DMD/MD) 5.Talent Recruitment Center/BU Recruitrment/Company Recruitment
[] Form received date
Name [] Take action
Position [] ©n time requirement
Date [] other
Py o o | Mame Date
URLUSUT T TeULR Zﬂﬁ“ﬂﬂ‘ﬂ@ﬁ;{@iﬁ@']u‘ﬂ'ﬂ\? Requestor ' | |position

Approver Wae Final Approver 15

@SCG 2014 Internal use Only




GHR N19AAN L ULAURARNUNIY (Job Requisition)

aﬁmsﬂ'uﬁn"il"agaiuiwu SAP

Tudau Footer 184 Job Requisition Form sznaufng Tab A1 4 Tab :

o &19150 Manager n2anANNIRNNLAN Wald Approver audald 1dsznaunisiiansaun

m Aftachment Workflow Tracking CC Functionality

Note:

[l

AmFuuuuenasUsenaunisatsuniisFs 1w agdnaw Tnaadn Browse
A ra} a o‘tﬂl [~
@annadnazuuy —-> Aan Upload (Ianuuyuszuuazldmuly EFM)

Browse.. Description: *

=
=
&1 Upload || [ Delete

File Size  Description

[
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A8MsunTayaluszuL SAP

o AMMFUMTIRAY step 189N13 Approve

Mote Attachment Workflow Tracking CC Functionality
» 0 | 1 2 3 4 4

REQUESTER MANAGER N+1 HRMOM HRMOM MANAGER HRMOM

Actor Actor Name Action Date  Action Time

. P 90030342 Mr. Emp_10052668 Test_10052668 00:00:00

Lol

A . o e Y Y v ] . %
W8 Final Approver mm@mmLmemmﬂmzu‘um mail a3 Manager

Y o O % 2 o 1 v v A
o mmwﬂuLauﬂm’awum’mummm@mmuﬂﬂuum (D)

a a

Note Attachment Workflow Tracking CC Functionality

&, Add || 8- Remove

Type Personnel No. Employee Name Email Address

[«
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NN5AAYIN LLLAURLBWHUNIYW (Job Requisition)

11. Wensandeyansu AAN Next svuuaviding Step 713 Tnuazuans Job Requisition Form unnliingaaaaudiays nndaya
gnéievAdn Next svuuazds Workflow 111 Approver audalil nsiinsnisufilaliindn Previous  1la Manager ngan
v = 2 v 1Y o a o Y a o K Ddl . v
foyalzauasufousfiamnianiiunisnianadliin@an Save Draft Ineszuuaziiuiinlin Tasklist luniin Home 289 Manager

Job Requisition Form: Step 3 (Review and Send)

¢ s || Next > Save Draft [
» 1 2 B -
Select Position Edit Form Review and Send

~ Job Requisition Form

. - P FM-RC-001 : RO2
SC6 paper e Company Hmies Job Requisition Form Stat 19.10.2014
Position Information
Reference Position Id 90001557 Position Name w.aiauiinge
Section W.glaULASaIna Department A.gfauuasnaIanu
Division Paper Mill 2 Company Thai Cane Paper Public Company Limited
No. of Requirement 1 Gender (e Male (" Female (" Any
Probation starting date 01.09.2014
Reason
(& In Plan [ Resign, Please identify the officer's name
[T Transfer, Please identify the officer's name
[ oOther
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12. 1318Aan Next 1 Step 71 3 szuuazds Workflow sia 'l Approver mudn
Tngazidmediananu The request has already been sent

Job Requisition Form

N

@ @ The request has already been sent

13.pan B8 ynaauineilantin Job Requisition Form

® | (S

Options «
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NNsATIARALADIUZURY Workflow Nd9liuaauls

Q

E *!'J New Session Log uff_.
Welcome: Emp5b2668,
o Home Employee Self-Service Manager Self-Service HR Administrator
' 0 1. AaN Tab : Home =
oo 2. AAN Workflow Overview B
» Taskist , .
e — Workflow Status Overview | 3 | 3aquiiaaaslifinuansitesioyaludauaes My Request
= Change Password
* FAa ~ Selection Criteria (filter)
Process Name: v
Request Date: 04.10.2014 m _ 19102014 r?’
Receive Date: fil .- T e =
Maximum No. of Hits: 500 l
Workflow Status
@SCG 2014 Page 13 Internal use Only
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+ My Request [4
Export ,
Sta... Process Description Requester Selected Emp. RequestD... RequestTi.. Latest Approver Due Dat... Header S
o | . O Job Requisition Form Mr. Emp_10052668 ... Mr. Emp_10052668 ... 19.10.2014 2211749 Mr. Emp_10052668 ... 3 IN_PROQ

<

° ~ Detail flow of the selected request

&y Display data || Bl Withdraw ]

Process Name Job Requisition Form Work Item 000000455393
Requester Name Mr. Emp_10052668 Test_10052668 Request Date 19.10.2014
Selected Employee NMr. Emp_10052668 Test_10052668 Request Time 22:17:49

Seq. Mo. AgentlD  Agent Name Step Action Type  Receive Date Process Date  Qutstanding Day = Status  Last Ac
0001 90030342 Mr. Emp_10052668 Test_10052668 REQUESTER PROCESSED 19102014 19102014 0 SENT P 900’3{’3
[ i gy

4. panLaannanIngdsliresydfiNeneaviaa A0 uzIas Workflow

5. SXULAZUAAIEAIEEAT8I9NaN13NA9 19013 R ludauaes Detail flow of the selected request
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3%'msﬂ'uﬁn°i|"aga°luizuu SAP

~ Detail flow of the selected request E
&y Display data || B4 withdraw
Process Name Job Requisition Form Work Item 000000455393
Requester Name Mr. Emp 10052668 Test 10052668 Request Date 19.10.2014
Selected Employee Mr. Emp_10052668 Test_10052668 Request Time 22:17:49
Seq. No. | Agent D Agent Name Step Action Type Receive Date  Process Date  Outstanding Day = Status  Last Actor
e 0001 90030342 Mr. Emp_10052668 Test_10052668 REQUESTER PROCESSED (19.10.2014 19.10.2014 0 SENT P 9003034
0002 90010792  Mr. Emp_10052340 Test_10052340 MANAGER N+1 IN PROCESS |19.10.2014 0 USEMPS2
0003 00000058 Mr. Samran Rodpet HRMOM PLANNED 0 P 0000005
0003 00007488 Mrs. Emp_10003075 Test_10003075 HRMOM PLANNED 0 USEMP0O30!
0003 90009969  Mrs. Aof - fiadenaw Test_10007653 HRMOM PLANNED 0 USEMPOT6!
0003 90030027 Mr. Emp_10052371 Test_10052371 HRMOM PLANNED 0 USEMPS23
E{]{](]|3 90030209 Miss Emp_10052548 Test_ 10052548 HRMOM PLANNED | 0 USEMPSZSE

11 Detail flow of the selected request azuanan1uzaad Workflow Ingiuans fallfel neniduasusazaanng
6. ALY WNILDN ADIUZVAITENINANAUNITIATA T LEALILAN

7. AAeY uNNals annurressanIsiesznanaaniliunisasliae ey
ay =3 dl 1 [ a 1
8. AW nunaly annuzaeseniag ulauarAHunsiall
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w o

AYNALTENALANAITNAINIVRBYNALASYIINITAYN

> %

@ SCG 2014

SCG eHR Portal

. ‘ 1. n?anN User Name 183 Approver
=er®

Password © | 2. N?an Password

Language English - 3. ﬂ'ﬁﬂ

Logon Problems? Get Support
Contact E-HR Support Center
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A8MsunTayaluszuL SAP

New Session Log off

Welcome: Emp52340,

-
Employee Self-Service Manager Self-Service 4. AN Tab : Home
=
S 5. AaN Workflow rul Screen
6. AAN Tasklist
Tasklist 1
Tasklist . asklis .
aa L
7. UURLLLA ﬂﬂﬁ‘qﬁlﬂqﬁ‘mﬂ@q?‘i’]ﬂ@\‘]ﬂqﬁl@@wﬂ[5]
Fitter
. Received Received
Process Subject Requester Date * Time " Due Date
Job Requisition Form Egs'gfpegimeeﬁqg;g”;"‘m”‘m |In Plan Mr. Emp_10052668 Test 10052668 2010.2014  04:0145 2310.2014 (3)
Job Requisition Form ESS'gfpegﬂm:rhzhfau’ﬂ”" | In Plan Mr. Emp_10052668 Test 10052668 19102014 221757 22102014 (2)
Job Requisition Form Egsﬁﬁpegﬁmgrh:#ﬁ&“““““m“ | Qut Of Plan Mr. Emp_10052668 Test_10052668 07.08.2014  13:11:36 10.08.2014 (-71)
Showing 1 to 3 of 3 entries # Previous Next |
Click here to launch Mass ApprOVe Service
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A8MsunTayaluszuL SAP

E.! " New Session Log off

Welcome: Emp52340,

Home Employee Self-Service Manager Self-Service

Full Screen

Tasklist

« FAQ Filter
] Received Received
Process Subject Requester Date " Tme °  DueDate

Job Requisition Form Position name: shanas-13nz-1d | In Plan Mr. Emp_10052668 Test_10052668 20102014 040145 23102014 (3)
Io of requirement 01

Job Requisition Form Position name. w.2i2u1g | In Plan Mr. Emp_10052668 Test 10052668 19102014 224757 22102014 (2)
No_of requirement: 01

Job Requisition Form Position name: vi.fautaasna | Out OF Plan Mr. Emp_10052668 Test_10052668 07.082014  1311-36 10.08.2014 (-71)

No. of requirement: 01

Showing 110 3 of 3 entries # Previous Next |

Click here to launch Mass Approve Service

o

8. AUHIAAANTNINAN1INAENIN198 1485
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Job Requistion Form
=, Approve ||| Reject

~ Job Requisition Form

»

. . _ FM-RC-001 : RO2

S8 paper T Company Lt e Job Requisition Form Start 19.10.2014
Page1/1
Position Information
Reference Position Id 90001557 Position Name w.alauiiige
Section wLdanesadna Department d.afauuayHasaiu
Division Paper Mill 2 Company Thai Cane Paper Public Company Limited
No. of Requirement 1 Gender (e Male (" Female " Any
Probation starting date |Di.09.2014
Reason
(¢ InPlan [~ Resign, Please identify the officer's name

[ Transfer, Please identify the officer's name

m

q

9. FTULAZLAAY Job Requisition Form twalifE{ansimvinnisasaaaudayasuniuiliauaaaysis
10. ¥NLATLBEATDIAUMUNINUNIDBYTRY NS §aLsiRAan Approve

@ SCG 2014
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A8MsunTayaluszuL SAP

11. W@ Final Approver AaN Approve 3zLUazda Workflow siald 1 HRM-OM Tngaz
LaAsdaAIN The request has already been sent. You may close this window.

0 Job Requistion Form

@ Request approved successfully. You may close this window.

(12 o e =

o ~|

12. AAN [ NyuINLNETlAniinAe
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A8MsunTayaluszuL SAP

HRM-OM m59adau Workflow kazvinnisaysisiilutunaugning

— SCG eHR Portal

Password * 2. N38n Password

3. an

Language English

(= 1@

Logon Problems? Get Support
Contact E-HR Support Center
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A8MsunTayaluszuL SAP

EE*!'J New Session Log off

4. ﬂaﬂ Tab : Home ome: Emp52668,

Home Employee Self-Service Manager Self-Service HR Administratg 5 ﬂ a ﬂ VV
: orkflow
4 Full Screen

6. AAN Tasklist

= - dl ] % o L
feskE | Taskiist 7. 3TUUATLAANNENNTENANINA9 1A HR A3vaaeuiasinn13aym
Eiter
. Received Received
Process Subject Requester Date Time Due Date
Job Requisition Form lﬁ%ﬂf&ﬁglﬂgﬂ?%31*5”““""”'13 | In Plan Mr_ Emp_10052668 Test 10052668 20102014  03:59:03 23102014 (3)
Showing 1o 1 of 1 entries l l o Previous Next Jy

Click here to launch Mass Approve Service
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N19A519 Manpower Planning ttud Upload

A8MsunTayaluszuL SAP

w

Home Employee Self-Service HR Administrator

4

New Session Log off

Welcome: Emp52371

8. AAN Refresh e Update $181N13

No. of requirement: 01

Tasklist o
Fitter
- Received Received
Process Suhject REquES‘Er Date v Time 4 Due Date
Job Requisition Form Position name: 19nsis-1a1e-14 | In Plan Mr. Emp_10052668 Test_10052668 20.10.2014  04:39:11 23.10.2014 (3)
Mo of reguirement: 01
Position name: #.2ia:n5s | In Plan Mr Emp_10052668 Test 10052668 20102014  04:10:44 22102014 (2)

e | Job Requisition Form

Click here to launch Mass Approve Service

9. AUHIAAANNINN1INAENIN198 185

o
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A8MsunTayaluszuL SAP

Job Requistion Form

0 & Approve || 3¢ Reject @

~ Job Requisition Form

[DE

ARFBEE | (]| @ @[] ] BB |2 45| Tools. | Sign | Comment
71
i i i FM-RC-001 : RO2
& Capaar T comeRny et @ Job Requisition Form sat 8102014
: Position Information
@ Reference Position Id 90001557 Paosition Name |11.1i:u.|1.hi\1
Section W tauAiana Department C R O RT]
é Division Paper Mill 2 Company T_hai Cane Paper _Public Company IJmiteE
No. of Requirement 1 Gender (@ Male (" Female (" Any
#H) Probation starting date 01.09.2014
Reason
(@ InPlan [7] Resign, Please identify the officer's name
[] Transfer, Please identify the officer's name
[] other
(" Out Of Plan
Source of Recruitment [+]

o

10. s¥ULAzUAAINTNAE Job Requisition Form iali HR nanagauiayam unieanuiliaua 1o 1ls

11. ¥NLATIBEATRIATUMINIUNTR8YIRYNSiBY HR AAN Approve
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A8MsunTayaluszuL SAP

12. 18 HR AAN Approve ITULAZLAANEDAIN Request approved successfully.

Job Requistion Form

e @ Request approved successfully. You may close this window.

® Lo ). el

13. AAN [edm| NyuIMLAETIAVINAE
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