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1. Log-in i Portal 2. @enii Tab HR Administrator

SCG eHR Portal
Home Employee Self-Service HR Adm inistrator @

users |

Password *

Language |English v . . .
HR Administration
[ ogon |
Logon Problems? Get Support - = VVOFHIUW Remrl for HR | -
Cotact 4 g G : Workflow Status Overview
@ - ee Information
= Manage Delegation

» Employee File Management ~ Selection Criteria (filter)

3. i@en?i Manage Delegation

Process Name

Request Date: | 28092014 [T]_ 13

Receive Date: m -
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Create Delega@Service: Step 1 (Select Delegator)

< Previous Next >

» 1] 2 4

Select Delegator Assign to Delegatee

Display. Employee Search .

Personnel Number: 10004013 Data: Organizational Inform ation v
SCG EMP ID:

Lastname:
Employee Name SCGEMP ID Personnel Number
Firstname:

Middle name- @. Mr_Emp_10003255 Test_10003255 0090-000271 10004013

Start @ Advanced Search

1 Hits Found
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sruuAzuaneviinananis Delegation sas Manager aufiidaniunn

* Employee Information

~ Manager's delegate(s)

Add Delete :Froérg'\re Activate Statt

’!:D Delegator Delegator Name Delegatee Delegatee Name CompanyName Delegatee SAP ID  Start date End Date Delegation Profile ~ Activated

10004013 Emp_10003255 Test_10003255 10004179 Emp_10003259 Test_10003259 SCG Chemicals Co., Ltd. EMP03259 10102014 31129999 Al v

Add | | Wdwiuiusanis Delegation

Delete @ | l#dmFuausanis Delegation

Toggle Activate Status dw3uile/iTla 31ans Delegation
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All Values: Local Nam e
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nqil’w Ni’] EI ﬂ'li Delegatlon Search Criteria @ Personal Value List Settings Hide Search Criteria

Person ID: == 10004179

formation

L8 0

Lastname: <

elegate(s) Frstname: ©

Delete = Toggle Activate Status Res
] Delegator Delegator Name Delegatee = Delegatee Name Results List: 1 re legatee
Enpl/Appl Name

10004013  Emp_10003255 Test 10003255 10004179 Emp_10003259 T Ferson D O [l
10004179 10004179 Mr. Emp_10003259 Test_10003259
o [v]

1. natlu Add etiusnanig =

2. ynnsdumninaunsiesnisieu@ns i Inanatlu |

Create a Substitution Rule

pelesaiee” 2.1, seyRenlalunishum
Profile to Delegate: * |||
SEHER || O TRy (0(E 2.2. netju Start Search
End Date: | & 31129999 " On @
. =S . : z
Scanned Form Upload (FDF): 2.3. @anwinanunfanislaaneidesdvasuniinge THnauoudnussindi
Activate
o 2.4. natln OK ileiuduniaidanniinau
Cancel

3. naf | w |Lﬁ@Lﬁ@ﬂmﬁmsﬁﬁmmimuav}% 6. nanandiaz Active nns Delegate Wisalal

4. szyinsnan Start Date uaz End Date 7. natlu OK ieaunisiiusnanig

5. nmiju Browse iva upload enans nsdifilanansuuy 1w Memo niswauaiuia
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N19auU918n19 Delegation

» Employee Informiﬁj
2
M4 Delete

Add e Status

Wl’j Delegator  Delegator Name Delegatee Delegatee Name CompanyName Delegatee SAP ID  Start date End Date Delegation Profile  Activated
13102014 31129999 Al v

SCG Chemicals Co., Ltd. EMP03259

10004013 Emp_10003255 Test 10003255 10004179 Emp_10003259 Test 10003259
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n1stilea/ilms1anns Delegation

Employee Infor)

@

me CompanyName Delegatee SAP ID  Start date End Date Delegation Profilg] Activated

Toggle Activate Status

10004013 Emp_10003255 Test_10003255 10004179 Emp_10003259 Test_10003259 SCG Chemicals Co., Ltd. EMP03259 13102014 31129999 Al v
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3. anunisnlitle/Ua s1antsanansog lindes Activated ol

Activated Activated
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